HUONG DAN GIAI PHONG DUNG LUQNG EMAIL

Dung luong cua 01 tai khoan Email c4 nhan bao gdm Google Drive, Gmail va Google

Photos do d6 nguoi dung can xtr Iy dung luong & ca 3 Gng dung

I. Giii phong dung lwgng Google Drive

Budce 1: Bang nhap tai khoan email c6 dinh dang Email Nha truong @ftu.edu.vn

Buwée 2: Thuc hién cac budc click vao cac link sau:

1. Pé kiém tra dung lugng bO nhd ban

cap https://drive.google.com/settings/storage.

Storage

70.07 GB of 300 GB used

© GoogleDrive @ Google Photos @ Gmail

Your storage is shared across

Google Drive - 41.24 GB
All files, photos and media stored in your Google Drive. Store files up to 5 TB
each

Gmail - 27.72GB

M Attachments sent and received in Gmall as well as emall messages.
Google Photos - 1.11 GB
Photos and videos stored in Google Photos

dang dung, truy

2. Pé xem va xo6a cac tép 16n hoic khong can thiét trong Drive, truy

cap https://drive.google.com/drive/quota.
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Q, Search in Drive

+ New Storage
Pricrity @ Organisation storage full Your organisation
space or get more storage.
+ B My Drive
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® Recent
70.07 GB of 300 GB used
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g on  GoogleDrme & Google Photos ® G
& Storage
Files using Drive storage
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3. Dé xem va x6a cac tép 16n hoic khong can thiét trong cac bo nhé dung chung,
truy cép https://drive.google.com/drive/shared-drives.

4, Hay can nhic x6a nhiing ndi dung Drive ma co thé ban da sao chép vao bo
nhé dung chung. Vi néu mot tép nam & 2 vi tri, tép do s€ chiém dung gép doi
dung luong luu trir.

5. Dé tim kiém va x0a cac email 16n hodc khong can thiét, hiy vao muc Quan Iy
tép trong bd nhd Google Drive ctiia ban va 1am theo cac huéng dan danh cho
Gmail.

Buére 3: Tai file dir liéu ca nhan hoic x6a dit liéu khong can thiét
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Buéce 4: Vao muc thung rac Bin > Delete forever (Xoa vinh vién)
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I1. Giai phong dung lwgng Google Email
1. X0a cac tép tin dinh kém trong Gmail

Nguoi ding thudng trong qua trinh sir dung Email giri va nhan nhiéu file dinh kém co
dung luong 16n nhu PDF, MP4, MP3... luu trit khong can thiét co thé loc bang cach
tai 0 Search g6 nhu sau:

Filename:PDF Hodc thay PDF bﬁng cac dinh dang dudéi khac nhu MP4, JPG

Sau do6 thuc hién tich chon tai 6 vuong trudc cac email nhan dé xo6a

[ i Search results - ducha@ftuedu. X "
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Gmail Q flename:P0F Filename:PDF = o & = EEE -

Has attachment | 5
/ Compose —_— Advanced search

filename:pdf 1-50of many <

v

Inbox
Starred

(72 Bi khodn email tén mién @ftu.eduvn; tai khodn Micros...
Snoozed -

~ . _W_TEXT|* Sac kit hang thang / Monthly Statement. Kinh...
Trén Binh Huyén - P. Inbox Théng bao ké hoach t6 chic thi gt 2 HK2 nam hoc 2022-2023 - Kinh giii Quy Vién/ Khoa/ Phang/Trung tam CC...
FTU2 Lai Phudc Bic Inbox Fwd: 20.03.2023 - Thang bao vé viéc sao luu dif liéu trén tai khodn email tén mién @ftu.edu.vn; tai khoan Micros...
HSBC Vietnam Inbox - Bang Sao Ke Dien Tu The Tin Dung HSBC/ HSBC Credit Card e-Statement 20230507 - *Please click here if you c...
Dich vu Khach hang . inoo Sac ké thé tin dyng - MC STEPUP CREDIT - *|MC_PREVIEW_TEXT|* Sac ké hang thang / Monthly Statement. Kinh...
le dung inbax Vién Nghién Cifu BT va PT Nhén Luc TB khéa hoc dau thau thang 4 &5 /2023 - Kinh gii Quy Co quan, Quy anh c...

el

All search results for “filename:PDF*"
Important
Sent

[} Drafts

» [ Categories

More

Labels Boan Nggc Anh P.OBCL inbox Fwdk: Cap nhat 50 kieu Chuan truong dad hoc - Em gif anh g. - Forwarded message ————— Fron: Trun_.
Ftu, me 2 inbax THONG BAO VE VIEC THAM QUAN KHAQ SAT HE 2023. - ------ HOANG ANH DUC | Master in Business Administ...
Tran Binh Huyén - P. inbax Théng bio diéu chuyén Phéng thi Bot 1 HK2 ném hoc 2022-2023 - Kinh gli: Cac Vién/ Khoa/Phong/ Trung tam v...
HSBC Vietnam inbox Bang Sao Ke Dien Tu The Tin Dung HSBC/ HSBC Credit Card e-Statement 20230409 - *Please click here if you c...
Vién Bao tao va Tu . inbax KHOA HOC ONLINE QUAN TRI TAI CHINH DOANH NGHIEP - Kinh gifi céc anhichi, Trong thang 04/2023, Vién Bs...
Ftu, me 2 inbox THONG BAC KHAM SUC KHOE 2023 - - HOANG ANH DUC | Master in Business Administration Testing Staff...
TRAN MINH HANH inboxD3ng ky tuyén dung VC nam 2023 - Gii: Bt TKS ------ TRAN MINH HANH | Master of Commerce Website Admi...

Bantinnoibo
Follow up
Misc

Cleverbridge / Ples. inbox Reference Your fy. iption - Dear Hoang Duc, Successful payment for your subscrip...
Dich vu Khach hang . Inbex Sao ké thé tin dung - MC STEPUP CREDIT - *|MC_PREVIEW_TEXT|* Sac ké hiing thang / Monthly Statement. Cha...
Do, me 3 inbox VE VIEC CHUAN BI TG CHUC THI BGNLTA BOT 1/2023 ---Thu da chuyén tiép --------- Tir. D30 Thi HG...

Lai, me 3 Inbox Fwd: 16.01.2023-2 - Théng bao vé viéc sao luu dir liéu trén tai khoan email tén mién ®ftu.edu.vn; tai khoan Micro...
Tran Binh Huyén - P. inbox  Lich thi Giai doan 1HK2 ndm hoc 2022-2023 - Kinh giii Quy Vién/ Khoal Phang/Trung
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Bao cao vé Email va Go...

R B Qe reofee 23 @¢@ad o ~ oo Paw SER
2. X0a cac file c6 kich thuwéc 16m trong Gmail
Ciing tai 6 Tim kiém g cau l¢nh Larger:10MB

Xuat hién nhirng Email chira file ndi dung 16n hon 10 MB
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Q, Larger:10MB|

[ Has attachment |[ Last 7 days || From me

Q  Allsearch results for “Larger:10MB"
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Advanced search

Press ENTER

1-50cfmany ¢ > mm<
3 Thuy, me 3 Inbox chi gui lai dé tiéng Phap d3 sira méi cau hdi, 1d4p an - dé sd 1 ® 10ma7
T Nguyen Ngoc Dat Inbox ©& nghi - Xin kinh gifi Trung tam Théng tin & Khao thi va Phong Truyén théng! Trung tam Phét trién Quéc té -Tru.. @ 101217
3 Thuy Dung Tran Inbox @8 s8 3- 1cau hoi, 1dap &n - De 3 ® 1omAa7
44 Thuy Dung Tran Inbox dé sb 2 da stra 1 cau hoi, 1dap én @ 1omm
o Thuy, me 2 Inbax Fwd: D8 d3 sira diy em nhé - Em check réi sia nhé ------ HOANG ANH DUC | Master in Business Administration.. @  10/9/17
% Thuy Dung Tran inbox Deso3-Désd3 ® omm
Y Thuy Dung Tran Inbox Desa2 @ oam
-4 Thuy Dung Tran Inboxdé thi DELF B1 - Chi gui dé thi d& dudc chinh sita nhé B¢ khai bi nham nén chi s& chia tilng dé mét cho ti & omsn
o B, me 4 Inbax Week 2+3 - Hi Bilic, Minh vifa up xong hét cac néi dung ciia tusin 2 va 3. Tudn 113 course introduction gidi thiduc.. & 10217
i me, Nguyen 2 Inbox  B& c4o tdng két DNU 9.2017 - -~ HOANG ANH DUC | Master in Business Administration Testing Staff Inform... @  sman?
o Hoa Nguyen Thanh Inbox Fwd: N&i dung busi hoc dau khoa va hudng dan déng nhap tai khoan eLearning lgp S5-BA1 - ---------- Thuda. @  &20m
% Bi Héng Nhung inbax Gl chi Lién - Chi Lién of dua giip em file dinh kém [én trang web truéing minh tai muc 3 cong khai chinhé. Noid.. @  en7
¥ Daivietmedia Tours inbox Kinh gl anh Bire - B&o gid t6 chie hdi thao va in &n banner, thidt bi su kign trén todn quée - Em chao anh. Eml.. &
1 Van, Binh 2 Inbex Théng céo bao chi chuyén lam viéc tai Anh - Khoa BTQT kinh nhé Trung tam Théng tin va Khio thi va Phong Tru... @&
<3 TrongNgh. .. TTTT&KT & inbox Tai lidu module van ban - diéu hanh - ------ HOANG ANH DUC | Master in Business Administration Testing Staff .. & #2847
o3 me, Mail 2 Inbox Tai liéu Phén mém Quan ly - Cong ty Anh Quan - Kig cac Thayicé Em xin glii Thaylcd ban tai liéu do bén Anh Qua.. @ 7247
o Luong Cao Bang InboxKich ban bai gidng elearning - Kinh gifi: cac Thay/C5 tham gia dy an E-learning! Thuc hién y kiénclaChitichH.. @  ene?
b4 me, Lé 2 Inbox Kich ban ndi dung va kich ban ky thut - Kig Chi huang Em gl chi Kich ban néi dung va Kich ban ky thuét dé gii.. @  enan?
& Nguyen, me 3 Inbax  Cac chu nhan duoc mail chua - B L8 xem lai file anh d3 sira xem thé d3 ok chua. LI Baocéo vé Email vaGo.. = & X
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Sau d6 thuc hién lya chon Email khong dung dén, chon Delete
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Larger:10MB

Advanced search

1-50of many ¢

All 50 conversations on this page are selected. Select all conversations that match this search

Thuy, me 3

Nguyen Ngoc Dat
Thuy Dung Tran
Thuy Dung Tran
Thuy, me 2

Thuy Dung Tran
Thuy Dung Tran
Thuy Dung Tran
Bui, me 4

me, Nguyen 2

Hoa Nguyen Thanh
Bui Hong Nhung
Daivietmedia Tours
Vén, Binh 2
TrongNgh. .. TTTTSKT &
me, Mail 2

Luong Cac Bang

3. Don thung rac va thue muc Spam

e Oomfee.

chi gii lai dé tiéng Phap da sira moi cau i, 1dap an - désa 1
Bé nghi -
dé s83-1cauhoi, 1dapan - De 3

dé 582 da sira 1 cau hoi, 1dép én

Fwd: D& da sifa déy em nhé - Em check réi stia nhé
Deso3-Désé3

Deso2

dé thi DELF B - Chi il dé thi da dugc chinh sifa nhé B4 khéi bi nhém nén chi s& chia tig dé mét che tign.

Week 2+3 - Hi Biic, Minh vifa up xong hét cac néi dung clia tuéin 2 va 3. Tuan 11 course introduction gidi thiéu ...
B4o c4o tdng két DNU 9.2017 - ------ HOANG ANH DUC | Master in Business Administration Testing Staff Inform...

Fwd: N&i dung buéi hoc déu khoa va huang dén dang nhap tai khodn eLearning ldp 5S-BA1 - ---------- Thu da ...

GUi chj Li&n - Chj Lién of dua gilp em file dinh kém |&n trang web trudng minh tai muc 3 cong khai chi nhé. N§i d...

Kinh glii anh Bifc - Bao gia t6 chiic hdi thao va in dn banner, thiét bi su kién trén toan quéc - Em chao anh. Em

Théng cdo bao chi chuyén lam viéc tai Anh - Khoa BTQT kinh nhé& Trung tm Théng tin va Khao thi va Phong Tru...
Tai liéu module vén ban - diéu hanh - - HOANG ANH DUC | Master in Business Administration Testing Staff I...
Tai ligu Phan mém Quén ly - Cdng ty Anh Quan - Kig cac Thiyicd Em xin gif Thayicd ban tai liéu do bén Anh Qua...

Kich ban bai gidng elearning - Kinh gifi: cac Thay/Co tham gia du an E-learning! Thue |

v eePaas i

in kinh gifi Trung tm Théng tin & Khao thiva Phéng Truyén thang! Trung tam Pht trién Quéc té -Tru..

HOANG ANH DUC | Master in Business Administration...
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Trong thanh giao dién tim kiém nhap 1énh in:spam trén thanh cong cy dé tim thu muc
Spam hoic 1énh in:trash dé xo6a thu myc trong thung rac.
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Gmail

B  Inbox 1-50 of 464
Starred
ozed Messages that have been in Trash more than 30 days will be automatically deleted. Empty Trash now

Important
i Google Work ALs:  User ded for iing - This User suspended for spamming alert is to inform you that Google has suspended ..

Sent

Drafts 90 [[ Google Work Al 45 Alert: icious login is Suspicious login alert is to inform you that Google has detected a suspicious login in your ...

Categories 1 [l Agoda Deals Here's your mid-week coupon, but you have to use it soon! - This is why we're the best choice for travelers in your a...
More [ Envato Elements May Staff Picks - Top Assets From Our Envato Experts - Top handpicked items curated by our team for you, Hoang A...
[ii Creative Markst Free This Week - Beautiful presentations built for impact [ 3'f - New presentation decks by Pitch. -
@iNET 2 Quy khéch dang nhip tir thiét bj méi? - INET.vn 1900 9250 Domain + Hosting + Cloud VPS + Email - Website » SSLQuy ...
Bantinnoibo [l International Acade. You're invited to International Academic Conference Florence Italy (June 20, 2023) - Let's get togetherWe're hosti...

Felsoiy [ Google Search Conso. Congrats on reaching 120 clicks in 28 days! - Goog| h impact 120 https:/iesp.ftu.edu.vn/ Cor ions! Your ...
Mi

Notes
nitthoa20 o [@ Instructure [Last chance to register] Inform Decision-Making with Canvas Admin Analytics - Don't miss out, register now Instr...

Priority [ DauThau.INFO Xay dyng Hgp ddng thau phu cén luu y diéu gi? - Kinh oii Quy nha théu Duc Hoang (tén dang nhap: ducha) Hop dén...
VIPTL [ Google Search Conso. New Video page indexing issues detected for https:/fesp.ftu.edu.vn/ - Message type: [WNC-10030322] Search Con...

Labels

[ Google Workspace Al. 3 Leaked password - This Leaked password alert is to inform you that Google detected compromised credentials and re...

[I Creative Market Ready to meet your new favorite template collection? - Template! Template! Template!
[ Hang Thanh TRUONG [HSBC Viét Nam] Uu di |5 sudt c& dinh 7.5%-9.1% - NVTV Thanh Hing - 0375 700 607 - THU MO THAM GIA CHLU...

[l Google Workspace Al. Alert: User-reported phishing for vxo181102@yahoo.com - This User-reported phishing alert is to inform you that a s...
[ Mét Bao Déng ky tén mién .Group - Tao khéng gian cho tép khach hang tiém nang - S& hiiu tén mién ngay hom nay vai gia si...

[l Google Workspace Al. Alert: User-reported phishing for kristenransonti@gmail.com - This User-reported phishi Béo cio vé Email va Go...
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I11. X6a Google Photo

Loc va x6a nhung photo khong can thiét trong tw nhu Google Drive



